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This Handbook Belongs to:
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Home of the Orcas
We are on a mission to improve learning and achievement for all.

111 N State Route 106 - Shelton, WA 98584
Office: (360)-877-5463
Fax: (360)-877-9123
For more information regarding district events and policies, please visit our web site.

http://www.hoodcanal.wednet.edu/

Welcome to Hood Canal School District
Dear Families,
Hood Canal School District is dedicated to creating and maintaining a positive and caring
environment for all of our students. It is our privilege to work together with you to help all
students achieve success in school.
This handbook provides needed information regarding school district policies and procedures
in order to ensure a safe and productive learning environment.
Please review this handbook with your student as it contains important information that will
assist and support your success at Hood Canal School. After you have reviewed the handbook,
please sign the Acknowledgment of Receipt Form located at the end of the handbook and
return it to your student’s classroom or homeroom teacher within ten days of receiving this
handbook.
We believe that a strong partnership between home and school will greatly benefit our students
as they learn and grow. If, at any time during the year, you need clarification or additional
information, please do not hesitate to contact the school office. If district policy, state or
federal law requires a change to this handbook, then families will be notified of the changes.
We look forward to working with you!
Sincerely,
Annie Robbins, Board President, Director, District 5
Judi Woodard, Director District 1
Frances Longshore, Director District 2
Deb Peterson, Director District 3
Roslynne Reed, Director District 4/At Large
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Key Contacts
Below is a list of school personnel that may be able to assist you. Please call 360-877-5463 if
we can be of service to you.
Office Staff
District Secretary – Terrie Hedger

School Secretary – Theresa Gleason
Support Staff

School Counselor – Karen Farber

After-school Coordinator - Judy Volta
Operations

Transportation – Elaine Goodhart
Food Service – Lois Wagner

Maintenance/Custodial – Joe Stanley
Administrative Staff

Shawn Batstone – Superintendent/Principal (District Operations)
Jeanie Beebe – Business Manager (Financial Services, Human Resources & Payroll)
Angela Clements – Executive Assistant (Superintendent/Business Manager Support Staff)
Devon McColley-Hopkins – Director of Special Services (Special Education, IEP-504, PreSchool, ELL, Title 1-LAP)

General Information
School Hours and Supervision
Hood Canal School hours are 8:30am – 3:00pm.
8:05 AM
8:30 AM
8:35 AM
3:00 PM

Students begin arriving on campus (supervision provided)
Students should not arrive on campus before 8:05am
Students report to their classrooms
Students expected to be in their seats for morning announcements
Students dismissed

Attendance
Daily attendance and punctuality at school is essential to the learning process and the
academic success of students. No single factor may interfere with a student’s progress more
quickly than frequent absences or tardiness to class. Please review the attendance flyer located
in the appendix section of this handbook.
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Absences
When your student is ABSENT or LATE, please call the school at 360-877-5463 by 9:00 a.m.
that day, or send a written excuse to the office upon your student’s return to school. All late
students must come in to the office to be checked in prior to going to the classroom.
When returning from an excused absence, students shall be permitted to make up all missed
assignments. Teachers will allow, as a minimum, one day in which to make up missed
assignments and/or tests, for each day of absence. However, long-term assignments, papers,
and projects are due when the student returns to school. In classes where participation is a
critical objective (e.g. P.E.) the teacher will establish reasonable conditions for students to
make-up assignments, which may extend the one day minimum.
State law and district policy contain provisions regarding mandatory attendance of students.
Absences due to illness or a health condition, religious or tribal observance, school approved
activities, and family emergencies may be excused.
Extended Absences
In the event a student will miss 3 or more consecutive days of school, parents/guardians
should notify the school secretary and teacher(s) to make arrangements to receive make-up
assignments. Students will be allowed to make up any work missed during an approved
absence within a time frame worked out between the teacher and parent/guardian. Failure to
complete the work on time will result in no credit. Parents/guardians should understand that
even though a student may have an approved absence, their grade may still be adversely
affected by their absence, especially if they miss classroom instruction.
Tardiness
A student will be considered tardy when arriving to school or class after 8:35 a.m. More than 2
tardies a week will result in students making up missed class time during lunchtime study hall.
If the pattern continues, then additional study time will be added.

Communication
We use a variety of methods to communicate with families throughout the school year
including flyers, direct mail, and/or weekly automated telephone updates. Additionally, you
can visit our school’s website at http://www.hoodcanal.wednet.edu/.
Communicating Concerns
Please communicate concerns as soon as a problem arises by contacting the classroom teacher
or administration. Then we will work as a team to create, implement, and monitor a plan of
action to address the concern. We appreciate your communication with us and encourage you
to contact us with any questions, comments, and/or concerns you may have.
Telephone or Email
If you wish to contact a staff member, please call or email. If you prefer e-mail communication
you can contact any staff member by using their first initial and
lastname@hoodcanalschool.org (for example: sbatstone@hoodcanalschool.org).
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Report Cards and Conferences
Report cards and parent-teacher conferences are scheduled throughout the school year. However,
you should address student concerns as they arise. When you have a concern, please contact your
student’s teacher to schedule a time to meet.

Family Access Information Online
To make it easier to get involved, Hood Canal has provided families with students in grades 7-8
the ability to view their student’s grades and attendance information online. Please visit the
Skyward tab on our website to access your student’s information. For more information, or if
you are new to Hood Canal School, please contact our district secretary.

Family Involvement
Hood Canal Booster Club
One way to get involved in your student’s education is to join the Hood Canal Booster Club.
The Booster Club hosts events and activities throughout the year and supports our school
programs. Please see the Hood Canal Booster Club flyer in the appendix section of this
handbook for more information about how to get involved.
Hood Canal Education Foundation
The Hood Canal Education Foundation is a non-profit (501c3) organization supported by
parents and community members to address the needs of Hood Canal students. 100% of the
proceeds raised are used to fund Hood Canal School projects. Meetings are the 2nd Monday of
each month at 3:15 p.m. at school and are open to everyone.
Visitors
We encourage family involvement at Hood Canal School. Family members are welcome in the
classroom as volunteers, to have lunch with their student, and to attend events and assemblies.
Visitors need to sign in at the office and pick up a visitor’s badge.
Volunteers and Volunteer Responsibilities
Volunteers provide valuable support services to many aspects of the school community. If you
are interested in being a volunteer, please contact your student’s teacher or call our office. All
school volunteers must complete a background check, confidentiality agreement, and a liability
release form each school year. All forms are available in the office.
As we work to create a safe and respectful learning environment, volunteers are asked to:
 Sign in and out at the front office
 Wear a visitor’s badge when working in the school
 Honor student confidentiality
Be sure to allow time to check in with the teacher/staff to review your assignment. If you are
unable to be here at the arranged date and time, please notify the teacher.

Main Office
Office Telephone Use
Students may use the telephone in the office for emergency calls only. Families are encouraged
not to call for their student at school unless it is an emergency. To minimize disruptions in the
classroom, we do not forward phone calls to staff during the school day. However, we are
happy to connect you to the classroom voicemail.
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Permission to Leave School
Because student safety is a top concern, we will not release students during the school day
unless an authorized person is here to sign them out of our building. If your student will be
leaving school mid-day, please make arrangements through the office and notify your student
prior to the start of the school day. If there is a change in your student’s after school
transportation, please call the main office by 1:00 p.m. on a full-day and 10:00 a.m.
on a half-day to allow time to notify your student.
Student Withdrawals
If a student plans to move from our school district, the parent/guardian should call the school
or send a note to the office with the student several days in advance of moving. Please make
sure all library books, classroom books, sports uniforms, etc. are returned and all fines are paid
before withdrawing.

Services
Clothing Bank
We have a clothing bank located within the school. The clothing bank supplies clothes, shoes,
etc. to students in need throughout the school day. All items in the clothing bank have been
donated by community members. For those students who may have accidents on a regular
basis (including students in the lower grades) the school asks that families send their student
to school with a change of clothes.
Counseling Services
Elementary and middle school years set the tone for developing the knowledge, attitudes and
skill necessary for students to become healthy, competent and confident learners. Our school
counselor is prepared to help students and/or parents/guardians with any problem or concern.
If you would like to meet with our school counselor, please call 877-5463 ext. 217 to schedule
an appointment.
Health Services
At the beginning of each school year, health and emergency forms are sent home with students.
This is your opportunity to update us on any significant changes in your student’s health, to
alert us to any potential health concerns, and to provide information that could be critical in an
emergency situation.
Please make sure that any emergency numbers you give us belong to people who are usually
home and willing to take responsibility for your student. Please keep us updated on changes
during the school year.
Health Room
The Health Room is available for students who are not well enough to attend class. The Health
Room is available for temporary care, and is not intended for long-term care or for issues that
can wait until the end of the school day. Students may also visit the Health Room to take prearranged medication. The Health Room is open daily during school hours. Students must have
a pass upon arrival in the Health Room. If medical attention is necessary during class time,
students must obtain a pass from their teacher before leaving for the Health Room. All visitors
to the Health Room will be signed in and logged for future reference. If students are too ill to
return to class, a parent/guardian will be contacted and arrangements will be made for early
dismissal.
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First Aid and Illness
If a student requires more than basic first aid, 911 will be called.
If a student is absent due to illness, please call the school office.
If a student has had a fever of 100 or more, the student should stay home for 24 hours after
the temperature returns to normal. If a student has vomited or had diarrhea, he/she should
also stay home until 24 hours after the last episode. If a student has any rash, check with
your family physician before sending the student to school.
All communicable conditions (e.g. chicken pox, strep throat, head lice) should be reported
to the school.
If a student is ill at school, staff will first attempt to call the parent/guardian and then a
name from the emergency contact list. A student will not be sent home without consulting
with an authorized adult.

Immunizations
State law requires that certain immunizations be given to every child before entering a
Washington school. If your student cannot receive immunizations due to medical or religious
reasons, a waiver must be signed and kept in their permanent file.
Students not meeting immunization requirements may not be admitted to school. If a waiver
is signed and an outbreak of a childhood disease occurs, parents/guardians need to be
prepared to keep their student at home. For more information regarding school vaccine
requirements, please visit the following web site http://www.doh.wa.gov/CommunityandEnvironment/Schools/Immunization/VaccineRequire
ments
Medications at School
Hood Canal School requires signed permission forms for the dispensing of any prescription or
nonprescription medicines to students. Forms must be signed by the physician and are
available from the office. We cannot allow any medication (prescription or nonprescription
including cough drops) to be dispensed without a signed form. The physician may fax this
information to our school at 360-877-9123. Most medications can be dispensed at home
before or after school. Please ask your doctor if this is possible.
Lice
It is the recommendation of the school that all students be “lice and nit free” before coming and
/or returning to school. When the principal suspects a nuisance condition such as lice, the
principal may institute screening procedures to determine if, in fact, the condition exists. If a
student is found to have live lice and/or nits, the parent/guardian will be notified and
information related to the treatment and elimination of the head lice will be provided.
Students may return to school after the appropriate treatment has begun. Students, who have
been treated due to lice/nits, need to be brought to school by the parent/guardian to be
rechecked upon their return.
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Food Services
Breakfast and Lunch Program
All students at Hood Canal will be offered free breakfast and lunch through the Community
Eligibility Provision (CEP). Each student is assigned a computerized student number to
receive meals. This number is to be used by that student only.
Treats and Food Donations
For students’ health and safety, please be sure that any treats or snacks brought into share with
other students are store bought. Please be sure that teachers approve of any treats being
brought to school. This will ensure that staff have an opportunity to check for food allergies.

Transportation
Hood Canal School District provides bus transportation for students living within the district’s
boundaries and who attend Hood Canal School. Riding the bus is a privilege as well as an
extension of the classroom and students are expected to behave accordingly. Proper behavior
is expected on all buses at all times. Any student abusing the privilege of riding the bus could
have his/her riding privileges revoked.







Bus Expectations
Use inside voices
Stay in your seat
Please don’t eat or drink
Keep hands and feet to yourself
Follow bus driver’s directions

Questions specific to transportation may be directed to the Lead Driver at 360-877-5463 ext.
221.
Discipline Procedures/Consequences
In all cases, the discipline consequence will be focused on the student’s behavior and be
progressive in nature. Students who do not follow the bus driver’s instructions can expect
(based on the severity of the infraction) that the bus driver will:
 Communicate their concern with the student.
 Issue the student an assigned seat.
 Contact the student’s parent/guardian to discuss the concern.
 Communicate their concern(s) with the student’s teacher.
 Provide the parent/guardian and the Lead Driver with written documentation of the
infraction.
 Suspend the student’s bus riding privileges (including field and sports trips).
 Request that the parent/guardian be issued an invoice for the repair of damages
incurred.
 Request a meeting between the student, parent/guardian, the bus driver and/or the
Lead Driver.
The Transportation Department will distribute the Bus Discipline Procedures and
Parent/Guardian Transportation Contract during the first week of school. It is recommended
that each parent/guardian read and review these procedures with his/her student prior to
signing and returning the document.
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After-School Activity Bus
There is an After-School Activity Bus provided for students participating in after school clubs
and activities.

Academics
Washington State Learning Standards
The Washington State K-12 learning standards fully incorporate the Common Core State
Standards for English Language Arts and Mathematics. The Common Core standards provide
a real-world approach to teaching and learning designed to prepare Washington students for
success in college, work, and life. More information about the Common Core State Standards
can be found by visiting the Washington State Office of Superintendent of Public Instruction
(OSPI) website at www.k12.wa.us.
Classroom Placement
The assignment of students to classrooms is a task requiring careful planning by the school
staff. All grade level and resource teachers review their list of current students and provide
input on student academic performance, behavior, and special learning characteristics.
Teachers identify if a student is academically strong, average or challenged by grade level
curriculum. This identification is based on performance scores as well as general impressions.
Teachers also identify students who may need special assistance, whether it is remediation or
extension of the grade level curriculum. In addition to academic performance, teachers also
make note of student behavioral skills, identifying those who are strong leaders with peers, in
need of peer support, or challenged by group interactions. Teachers also consider those
students who need to be separated when placing students into classrooms each year.
Parents/Guardians Right to Know
Our district receives federal funds for Title 1 programs that are part of the No Child Left Behind
Act. Parents/Guardians have the right to request information regarding the professional
qualifications of their student’s classroom teacher(s). If requested, the district will provide the
following information:
A. If the teacher has met state licensing requirements for the grade level and subject for
which they are providing instruction;
B. If the teacher is teaching under emergency status for which state licensing requirements
have been waived;
C. The type of college degree major the teacher has and the field of discipline for any
graduate degree or certificate; and
D. If your student is receiving Title 1 services from para educators and, if so, his/her
qualifications.
Retention
The staff of Hood Canal recognizes the importance of a policy relating to the retention of
students at the elementary and middle school level. There are many factors which influence
the decision to retain a student. A specific procedure will be followed for student retention.
The final decision regarding whether or not to retain a student will always be made in the best
interest of the child.
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School Supplies
Students will need to bring the supplies listed on the classroom supply list. The list of supplies
is available in the front office and is also included on the school website at the beginning of
each school year.
Expenses
Extra costs do occur throughout the school year, including: field trips, school pictures, etc.
There are also instances when students are asked to pay for lost or damaged books and
equipment. These assessments are made by the teacher or principal as circumstances dictate.
Any family needing financial assistance (scholarships) for their student’s school expenses are
asked to contact the school counselor.
Grades, Report Cards, Conferences, and Progress Reports
Each instructor will explain his/her course objectives, expectations, and system for evaluation.
A report card of student progress will be issued three times per year to each student. Since
educational success is so dependent on a three-member team (family, student, and teacher),
lines of communication should remain open throughout the school year. Families are
encouraged to contact teachers if they have concerns about their child’s progress. Families
may make special arrangements with teachers if they prefer to be notified of their student’s
progress on a more regular basis.
Families will be invited to a formal conference with the student’s teacher(s) twice per year. The
conferences are scheduled in fall and spring. During conference times, students will be
released early each day and times will be set aside for late night appointments to accommodate
working families.
Honor Roll
Those students achieving a 3.0 GPA or higher are on honor roll. Students who achieve honor
roll each term are provided with a special activity. These events may include bowling,
swimming, skating, etc.
8th Grade Promotion
Students must have a 1.0 grade point average for the school year, in order to be able to
participate in the 8th grade promotion exercise. Students who do not meet this academic
standard will not be able to participate in the promotion exercise.
Guest Teachers
Following the classroom rules is important when a guest teacher is here. In the teacher’s
absence, the guest teacher is in charge. Even though he or she may not handle things exactly as
the regular teacher would, students need to comply with his/her requests and procedures.
Students are expected to show their best behavior and help the guest teacher with the difficult
task of substituting. Failure to cooperate with a guest teacher will result in disciplinary action,
which may include suspension.
Field Trips
We feel that field trips are a very valuable educational experience. When a class is scheduled to
go on a field trip, you will receive the information and a permission form to sign.
Unfortunately, students will not be allowed to leave school without a signed parent permission
form on hand prior to departure.
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Parents/guardians wishing to accompany their student on a field trip as a chaperone must have
completed the volunteer process described in the Family Involvement section of this handbook.
Siblings are not allowed to accompany Hood Canal students on field trips because siblings are
not covered by school insurance. If a parent volunteers to chaperone, they must find daycare
for other children.
Students are expected to follow all school rules on field trips. Failure to comply with field trip
behavior expectations will result in, but not be limited to the following:
• returned to school
• detention
• suspension
• loss of future field trip privileges
• loss of end-of-the year activity privileges
Participation on certain field trips may be prohibited if one or more of the following apply:
• The student owes a fine/obligation.
• The student has been suspended.
• The student has not had behavior acceptable to the classroom teacher or administration.
Students are expected to follow the instructions of the adults supervising the field trip.
Homework
We believe that homework is an important part of the learning process. Homework reinforces
skills taught in class and gives students an opportunity to practice these skills independently.
It also fosters a sense of responsibility and provides an additional opportunity for
communication between school and home.
Families can help by providing a regular time and place for their child to complete assignments
that are sent home thus allowing them to turn work in on time. Families may contact our office
to request homework for an absent student. Please be sure to provide a day’s notice for the
processing of all homework requests.
Library
The library is available to all students and all students are encouraged to visit the library
regularly. A library assistant or teacher will assist with book check out. Students and families
are responsible for books or any library materials when they check them out. If a book or
material is damaged, stolen, or lost, it will be the student’s responsibility to pay for the cost of
its replacement.
Textbooks
Students may be issued textbooks for the classes for which they are registered. After a book is
checked out, its care is the student’s responsibility and must be either returned or paid for
when books are collected. If it is lost or stolen, a replacement price will be charged. Payment
will be refunded if a lost book is subsequently returned. Upon collection of books, all noticeable
damage will be subject to fines and payment will be required.
Testing
In order to better understand our students’ needs and to make informed adjustments to
classroom instruction, Hood Canal School uses a variety of assessments throughout the year
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including classroom quizzes/tests, district purchased assessments, and state testing. The
results of these assessments are available for families to review.
Internet Use
To promote the safe and appropriate online behavior of students as they access material from
the Internet, the district will utilize filtering software, student supervision, and classroom
instruction.
Internet privileges are available to students to use in completing educational projects.
Violations or misuse of the internet as well as damage or vandalism to the computer system is
prohibited and disciplinary action will be taken. The district reserves the right to remove a
student’s internet privileges if the student engages in unauthorized activity. Students may only
contact sites that have educational relevance to their current academic program goals. Nonacademic games or sites with violent imagery or sexual content (including pictures) are not to
be accessed by students. Students are not allowed to use district technology
equipment for sexting, on-line harassment, and other forms of inappropriate
communication and/or usage.

Safety
Although emergencies are rare and unlikely, we must be prepared to react quickly, safely, and
in an organized manner to each alarm. Regardless of which type of emergency we are dealing
with, three procedures remain constant in order to maintain a safe environment.
1. All students remain under the supervision of Hood Canal Staff.
2. All information is funneled through the main office staff.
3. If evacuation is necessary, students MUST be checked out through our front office staff. Our
parent service area will be in the front of the school.
The three major emergency situations are:
1. Fire and Fire Alarm Procedures
2. Earthquake/Structural Damage Procedures
3. Lockdown Procedures
We practice drills once per month and each practice drill is treated as an actual emergency and
all steps must be followed. Teachers review drill procedures and exit routes before each
practice session.
While the school will take all responsible and necessary measures to ensure the safety and
security of our students, there are measures each student can take to further provide for their
own protection.
1. Students should always be in a supervised area while on campus.
2. Students leaving during the school day must be signed out at the office.
3. Students should report any suspicious or unauthorized activity on campus to a staff
member immediately.
Emergency Schedule
Sometimes during the school year we face the possibility of inclement weather and school
closures/schedule changes. Please note the following district policies in the event that we have
to close the school or operate on emergency schedules.
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1. School Closures: School will be closed all day and any activities planned for the day
or evening will be canceled.
2. Emergency Schedule: Indicates that school will start later than regularly scheduled.
Families are reminded that although the busses will start the runs later, if we are on an
emergency schedule, the busses may be slightly later near the end of the run. We
request that families make allowances for this.
3. Limited Transportation: Limited transportation will prevail if some roads become
inaccessible or if the county announces road closures.
4. School will be in session unless otherwise announced by the Superintendent’s Office.
Families are requested to use radio, television, or the district website to find up-to-date
information on emergency schedules.
5. Please help us be prepared for emergencies which may require us to dismiss school early
and bus students home in the middle of the day by updating your emergency contact
information as needed. This will allow us to contact you in case of an emergency. Please
note that we will not have adequate phone lines available to allow for students to call
home under these circumstances. Alternate plans must be made in advance.
Emergency Contact Numbers
Emergencies can happen quickly and when they do, the school will make every effort to locate
you as soon as possible. Make sure your emergency telephone numbers are updated frequently
on your student’s records.
Picking up Students from School
We ask that families send a note to school or call the office prior to 1:0o p.m. for a full-day and
10:00 a.m. on a half-day to notify the school if a student will be picked up before regular
dismissal time. Because student safety is our number one concern, we will not release students
unless an authorized person is here to pick them up. As school attendance is important and
early pick-ups are disruptive to the educational process, we encourage parents to wait until
school is dismissed before picking up their child.
Bikes, Scooters, and Skateboards
Students who ride bicycles to school must park them in the designated bike rack area located
outside the office. Bicycles should be parked and locked in the racks immediately upon
entering the school grounds and should not be moved until school is out. The school is not
responsible for any damage incurred to bicycles while on school property. Bicycles are not to be
ridden on school sidewalks or in bus loading zones during school hours. All students riding
bikes are expected to wear safety helmets. We recommend students use bike locks for
protection of their property. For safety reasons, scooters, skateboards, and other alternative
modes of transportation are not allowed. Hood Canal School does not accept any liability for
any person operating or using these devices. The school reserves the right to confiscate these
items.

Student Life
Associated Student Body (ASB)
The Associated Student Body (ASB) is the governing body for all students. It operates as a
student voice to the school administration as they jointly work toward maintaining equality.
The Student Government exists to:
 provide communication between students and staff, parents/guardians, and the
community;
11








increase student enthusiasm and school unity and spirit;
work with the staff in the continued improvement of the learning environment;
develop responsible and informed citizenship;
prepare students to be leaders;
promote and stimulate student participation in activities and athletics;
manage student funds responsibly

Fundraising/Selling Items
Students may only sell approved Hood Canal fundraising items on campus. The sale of any
other personal or outside fundraising items is against school policy and ASB regulations.
Offenders will be disciplined accordingly.
Closed Campus
Hood Canal School is a closed campus which means that students cannot leave school grounds
once they have arrived. All students are expected to remain at school for the entire day.
Students leaving the school grounds during the school day are subject to disciplinary action.
Students are not to leave the building, athletic fields, or grounds during dances, games, or any
school activity. If a student leaves, he/she will not be readmitted to the activity and may face
disciplinary consequences.
Dress Code
Attire is not only a reflection of the individual student but also of the general learning
environment. Therefore, students have the responsibility to wear clothing that projects a
positive attitude of pride in self, school, and the community. Students are required to wear
appropriate, comfortable and safe clothing that is neat, clean and in good taste. Any dress or
statement that may cause a hostile, intimidating, degrading, offensive, harassing or
discriminatory environment is prohibited. Please use the guidelines listed below and contact
us with any questions or clarifications:
TOPS:
 Spaghetti strap tank tops and tube tops are not appropriate at school.
 Shirts (length) need to be long enough to cover the midsection when standing and
sitting. In addition, the shoulder strap needs to be at least two fingers in width.
 Shirts (neck) must not be more than four fingers distance from the collar bone.
 Any reference to illegal products (drugs and weapons) is not permitted.
 Disrespectful content and comments on clothing, including accessories and school
supplies, are not permitted.
BOTTOMS:
 Shorts and skirts need to be longer than the location on the leg where the student’s
fingertips touch when the arm is fully extended (minimum of mid-thigh length).
 Pants must cover undergarments when standing and sitting.
 Pants should fit well enough to allow the student to sit, stand, walk, and play without the
need for adjustment.
 Leggings can be worn appropriately with shirts, sweaters, dresses, or skirts that are
fingertip length.
 Pajamas should not be worn to school unless designated as a school spirit day.
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SHOES:
 Appropriate and safe shoes or sandals will be worn at all times.
 For safety reasons, flip-flops and high-heeled shoes are discouraged.
 Tennis shoes are also recommended for P.E.
 Wheels in shoes cannot be used at school and should be locked or removed while on
campus.
ACCESSORIES:
 Sunglasses may not be worn in the building unless proscribed by a physician.
 Make-up and/or hair color must not disrupt the learning environment.
 Personal earbuds and headphones must be removed during the regular school day.
 Hats, hoods, and other head coverings must be removed when inside the building
with the exception of Friday hat day. Religious/cultural items are excluded.
If a student chooses to wear inappropriate clothing, a staff member will request the student call
a parent to bring an appropriate change of clothes. Students will be provided the option to wear
clothing provided by the school if parents/guardians cannot be contacted. Extra clothing is
provided by a school administrator.
Lockers
Locker usage is considered a privilege. Lockers are the property of the Hood Canal School
District and are to be clean and free of materials which are in poor taste and/or may cause
damage to the locker. Lockers are subject to inspection or search by school officials at any time
for any reason. Permission or the presence of the student is not required before searching.
Lockers are provided for students’ convenience to keep books and other property needed for
instructional purposes. Each student will be assigned a locker. Only school locks are permitted
on lockers. Failure to return the lock will result in a $10.00 fine. DO NOT give out your
combination to others or switch lockers with others.
Students are asked, for their own protection not to store valuables in their locker. Hood
Canal School is not responsible for lost or stolen items. Students assigned to a locker
may neither switch nor share lockers without the approval of an administrator or the teacher in
charge of locker assignments. If at any time a problem occurs with a locker, the problem should
be reported immediately to the office or to a custodian. All backpacks, books and personal
items, when not in use, are to be kept in the locker.
Lost and Found
The office staff can direct you to the lost and found items. Please remember to label your
student’s clothing and supplies so items can be located. Parents are encouraged to check the
lost and found for missing items. Items not claimed will be given to a charitable organization.
Party Invitations
Students are not allowed to hand out party invitations at school. This causes hurt feelings for
students who do not receive invitations and disrupts the classroom environment. Bus passes
cannot be issued to more than three students attending the same birthday party, based on
limited additional seating capacity on all of our buses. Please contact transportation for more
information regarding bus passes for parties.
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Personal Items and Valuables
Personal items should not be brought to school unless they are necessary for the completion of
school work. Please do not allow students to bring more money to school than what is needed
during the school day. Valuables, electronics and toys are to be left at home. School personnel
will not be responsible for lost, stolen, or damaged items. Students bring items at their own
risk.
Cell Phones/Cameras and Portable Music Devices
Students may make telephone calls during the day with permission from a staff member. Cell
phones/cameras and portable music devices must be kept in the off position and out of sight
during the school day as they are disruptive to the learning environment. However, cell phones
and portable music devices are allowed before and after school. If you need to reach your
student at any time, please call the front office and we will contact your student.
Using their professional judgment and related to the curriculum specific academic task at
hand, individual teachers may allow, at their sole discretion, the use of electronics/portable
music devices in their classroom only.
After-School Activities
All students are encouraged to join and participate in after-school activities. After-school
activity information will be available starting in the fall and continuing throughout the school
year. Information will be sent home in bulletins or announced through fliers.
21st Century After-School Program
Hood Canal School District and the 21st Century Community Learning Center have partnered
together to offer exciting, engaging programs free of charge to Hood Canal Students in grades
1-8. These programs will run Monday-Thursday from 3:00 p.m. to 6:00 p.m. A nutritious
snack, academic enrichment, homework help, tutoring services and other great activities are
included. Please see the appendix for a copy of the registration form.
Dances
Dances for students in grades 6-8 are a privilege and are scheduled throughout the school year.
Students are expected to abide by all school rules when attending a dance. Only currently
enrolled Hood Canal students may purchase tickets and attend dances.
Athletics
Hood Canal School is a member of the Tri-County Athletic Association (T.C.A.A.). Sixth
through eighth grade students will have the opportunity to compete athletically. Fifth graders
may be included at the discretion of the coach. The philosophy of the sports program at Hood
Canal School is one of inclusion rather than exclusion. The athletic schedule is as follows: Fall
– Flag Football, Girls Volleyball; Winter – Boys Basketball, Girls Basketball; Spring – Co-ed
Track.
The qualifications for participating in the sports program at Hood Canal School are motivation,
interest, willingness to cooperate, and meeting all school requirements – both academic and
behavioral – in and out of classes.
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Behavior Plan
At Hood Canal we believe there are two components to a successful school-wide behavior plan,
PREVENTION and INTERVENTION. Research shows that schools make greater academic
gains when they simultaneously build a school-wide positive social culture. Safe and Civil
Schools is a framework we use to encourage positive behavior interactions in a supportive
environment.
Prevention
Hood Canal is dedicated to creating and maintaining a positive and productive school climate
for all students and staff. To accomplish this goal, we will teach and model our classroom and
district-wide expectations for behavior through the components of CHAMPS and Orca
P.R.I.D.E.






POSITIVE ATTIDUDE: Being optimistic and making the best out of any situation.
RESPECT: Treating the school, self, and others with dignity and value.
INTEGRITY: Doing what is right even when no one is watching.
DETERMINATION: Sticking with it – not giving up.
EXCELLENCE: Working hard and doing their best.

Intervention
If problems arise, we will work positively to find solutions. If a student has difficulty assuming
responsibility at school, we will use a progressive discipline model. This means that
consequences will increase if a student does not improve his/her behavior.
Location
Classroom

Gym

Hallways

Restrooms
Offices
Lunchroom
Commons

Playground

Assemblies

Bus























Student Behavior Expectations
Follow directions
 Be and do your best
Stay on task and complete work
 Use safe touch, words, and actions




Follow directions
Follow game rules
Cooperate
Always have a hall pass
Use a quiet voice
Walk
In and out quickly
Respect privacy
Use quiet voices
Have a hall/office pass
Use quiet voices
Stay in place in line
Practice table manners
Use an inside voice
Respect school property
Take care of personal belongings
Play only in designated areas
Play safely
Treat others as you want to be
treated
Sit quietly and stay with class
Be polite and respectful at all times





Stay in your seat
Please don’t eat or drink
Use inside voices

15




Encourage and help others
Participate




Keep your hands and feet to yourself
Go directly to your destination




Report any problems to an adult
Wash hands and keep water and
soap in the sink
Wait your turn to be helped
Follow staff directions
Clean up after yourself
Stay seated at table until dismissed















Wear shoes
Follow all school expectations
Use equipment properly
Leave nature outside
Line-up quickly when whistle is
blown
Listen, applaud and participate
appropriately
Wait for dismissal
Keep hands and feet to yourself
Follow bus driver’s directions

Discipline Policy/Consequences
Hood Canal’s discipline philosophy is that all students practice behavior which contributes to a
positive school climate and does not interfere with teaching and learning. Students are
expected to take ownership of their own behavior, follow directions, treat each other with
kindness and respect, and learn the value of productive work and good citizenship.
The Discipline Referral Process
Most discipline is handled by a classroom teacher or supervising staff member. If a student
fails to correct his or her behavior, a student is then referred to the office. Repeated violations
and exceptional misconduct are addressed by the building administrator or designee. An
administrator will make the final decision concerning consequences depending on the nature,
severity, duration and mitigating circumstances in each situation. Repeat offenders can expect
progressive consequences.
Each classroom teacher has a process for communicating and enforcing expectations that
includes giving a warning, redirecting misbehavior, applying a consequence, and calling the
parent/guardian. If a teacher deems disruptive behavior to be severe enough to warrant
removal from the educational environment, a referral to the office will be made and a staff
member will contact the parent/guardian. In cases in which a student’s conduct substantially
disrupts the classroom, a student may be sent immediately to ISS.
Progressive Discipline - Consequences for Inappropriate Behavior
Discipline at Hood Canal School is progressive, which means consequences get stronger as the
misconduct becomes more severe. Progressive consequences may include the following:
 Warning and redirection – Student will be reminded of the expectations.
 Time Out – Student will be removed from the classroom activity.
 Think Time – Student will reflect on the problem behavior.
 School Service – May be assigned to students who vandalize or cause damage
(including graffiti) to school property and/or as a tool to help reimburse the district
for the cost of repairing damage to the facility caused by a student’s actions.
 Lunch Detention (LD) – Student will eat their lunch in a separate setting and
they will also lose their lunch recess for that time as well.
 In-School Suspension (ISS) – Student will spend all or part of the day with the
ISS supervisor doing class work.
 Out-of-School Suspension (OSS) – Student is removed from school.
 Short-Term Suspension – Student is removed from school for up to ten (10)
days.
 Long-Term Suspension – Student is removed from school for eleven (11) or more
days.
 Emergency Expulsion – Imposed when it is determined that the student’s is in
immediate or continuing danger to himself/herself, other students, staff, or is a
substantial disruption to the education process of the district. Such emergency
expulsion will continue until the student is reinstated or until a fair hearing is held
and a final determination reached.
 Expulsion – Student will lose the right to attend the school and programs, and will
no longer be allowed on District property.
NOTE: Any student suspended from school is denied the right to be on any Hood Canal School District
property or to attend any district or school sponsored events, such as dances, athletic events, evening
activities, etc. during the duration of the suspension.

16

After-school Activity Expectations
After-school activities are intended for the enjoyment of our community, students and staff.
Students are expected to follow Hood Canal behavior expectations at all times. To assist the
safety and supervision of our students, we ask that students meet the following guidelines:
 Students must be enrolled or have parent/guardian permission to attend the activity.
 Have pre-arranged transportation home via activity or parent pick-up.
 Only students enrolled in after-school activities should be on campus.
Exclusion from School Activities
Students who demonstrate poor conduct at school may be excluded from participating in
school events and activities. Students may not be able to attend field trips, assemblies, dances,
athletic competitions, or special activities if they violate school rules or policies. School
administration may remove or exclude a student from any activity if they believe the student’s
conduct should prevent him/her from participating.
Searches of Students and Their Property
A student is subject to search by district staff if reasonable grounds exist to suspect that
evidence of a violation of the law or school rules will be uncovered. To maintain order and
discipline in the school and to protect the safety and welfare of students and school personnel,
district staff may search a student and his/or her effects and may seize any illegal or
unauthorized materials discovered in the search.
Hood Canal School District seeks to maintain a safe and orderly environment in our school. In
an effort to deter the presence of illegal substances, the school in conjunction with the Mason
County Sheriff’s Office may conduct random drug searches.

Discipline for School Offenses
Consequences will be in accordance with the school-wide discipline plan. Chronic, repeated
violations may result in parent/guardian contact and a referral to the office.
Code Key: LD = Lunch Detention; ISS = In School Suspension; OSS = Out of School
Suspension
Misconduct

Consequence(s)

Gum, food, drink violations

Consequences according to the teacher’s progressive classroom
discipline plan.

No textbooks or classroom supplies

Consequences according to the teacher’s progressive classroom
discipline plan.

Hallway/Classroom
Running, horseplay, yelling,
pushing, putting hands/feet/objects
on others

Redirection. Consequences according to the teacher’s progressive
classroom discipline plan.
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Lunchroom
Leaving garbage, throwing food,
running, horseplay, yelling, creating a
disturbance, etc.

Electronic Devices or other items
unnecessary at school (including but
not limited to cell phones, toys,
electronic games, listening devices,
cameras, cards, etc.)

Redirection. Consequences could include any of the following:
Assigned Seating, School Service, LD, ISS, etc.
Staff may confiscate any item seen or heard during regular school
hours (not including before or after school).
1st Offense: Redirect to turn device off and put the device away
2nd Offense: Device kept and returned at the end of the day
3rd Offense: Device kept until picked up by a parent and a
conference is held with administration
Subsequent Offenses: May include suspension from school

Truancy, Cutting Class, Chronic
Unexcused Tardiness

Progressive consequences based on the severity of the offense, up to
and including: redirection, parent contact, LD, ISS, schedule
change, alternative discipline.

Dress Code Violations

Call home to bring appropriate clothing, borrow items from school
supply and return the next day. The student will be placed in ISS
until the violation is corrected. Chronic violations will result in
progressive discipline up to and including suspension.

Abuse of Internet/Computer
Privileges

Parent contact, detention, Internet and/or computer privileges may
be revoked, suspension (short or long term).

Major Insubordination
Willful disobedience - refusal to follow
the directions of administration, teachers
or other staff members

1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS

Abusive Language
Rude, disrespectful language directed at
staff members

1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS

Obscenity
Includes but is not limited to
inappropriate gestures, comments,
expressions, depants-ing or indecent
exposure of self or others
Physical Aggression
Student engages in actions involving
serious physical contact where injury
may occur (e.g., hitting, punching,
hitting with an object, kicking, hair
pulling, scratching, etc.)

1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS
NOTE: Depants-ing and/or indecent exposure is a severe incident
and will result in suspension.
1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS
Any severe incident will result in immediate suspension.
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ISS Misbehavior

1st Offense: Warning
2nd Offense: Lunch Detention
3rd Offense: Parent/guardian Conference, ISS or OSS
Any severe incident will result in immediate suspension.

Use of Spray/Aerosol Items
For the safety of our staff and students,
spraying these items could cause an
allergic or respiratory reaction and pose
a health risk.

1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS
Any severe incident will result in immediate suspension.

Body Markings
Marking on yourself or others is
disruptive to the educational
environment. Do not use pens, markers,
etc. to draw on exposed areas of yourself
or someone else. Staff members have the
authority to wash away body markings.

1st Offense: Lunch Detention or ISS
2nd Offense: ISS or OSS
3rd Offense: Multiple ISS or OSS
Any severe incident will result in immediate suspension.

Discipline for Exceptional Misconduct
Implementing the Guidelines for Sanctions
It is presumed that school administrators will sanction a student for the following offenses
within each listed standard range, beginning at the presumptive sanction and determining
whether mitigating or aggravating factors warrant a sanction higher or lower within the
standard range. School administrators are expected to use their professional judgment and
experience when assigning students sanctions and will, to the best of their abilities, attempt to
apply these sanctions to all similarly-situated students in a fair and equitable manner. The
administrator’s judgment and discretion will carefully balance the duty to maintain order and
discipline in a safe school environment, the appropriate corrective action needed to address the
student’s misconduct, and the student’s long-term educational success.
The sanctions below do not prohibit administrators from considering approved alternatives to
out-of-school suspension or expulsion, including in-school suspension. The standard range
for each offense does not prohibit a school administrator from exceeding the range, up to and
including expulsion, if sufficient aggravating factors warrant such corrective action or if the
threat of danger or substantial disruption supports an emergency expulsion under WAC 392400-295.
Exceptional Misconduct
Arson
Any intentional or reckless setting of a
fire or other burning of personal or
public property.
Assault
Actual or attempted hitting, striking or
other wrongful physical contact inflicted
on another either directly or indirectly
through an object.
Defacing or Destruction of
Property
The unauthorized, intentional damage
to district property or the property of
others (other than arson).

Consequences (Policy 3240)
Standard Range 0-20 day suspension

Standard Range 0-10 day suspension

Standard Range 0-10 day suspension
Restitution will usually be required.
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Defiance of School Authority
Refusal to obey reasonable requests,
instructions, and directives of any
school personnel, including volunteers
or contractors working for the school.
Can also include intentional disruptive
behavior.
Drugs/Alcohol and other
prohibited chemical substances
The possession, consumption, use,
storage, or distribution of drugs,
alcohol, and other similar chemical
substances on school grounds, at school
activities, or on district provided
transportation.
Fighting or Fighting Involvement
Includes instigating, promoting
(including promotion by presence as a
spectator), and escalating a fight, as well
the failure to disperse at the scene of a
fight.
Gang Conduct
The creation, display, or
communication of gestures, language,
imagery, or symbols as defined below
commonly associated with gang culture.
The promotion of gang culture and/or
gang violence, and/or the solicitation or
recruitment of gang members.
Gang imagery and symbols include, but
are not limited to: Apparel (including
shoelaces, bandanas, belts, or hats)
which by virtue of color, arrangement,
trademark, symbol, or any other
attributes indicate or imply gang
membership or affiliation. Displays of
gang affiliation on personal belongings
including clothing, school assignments,
notebooks, body, etc.
Harassment, Intimidation, or
Bullying
Intentional hurtful, threatening, or
intimidating verbal and/or physical
conduct in violation of district policy
3207and procedure 3207P;
unsolicited or unwelcome verbal or
physical conduct that is harassing or
intimidating that can be of a sexual,
religious, racial or ethnic nature, or
based on disability; a threat to cause
bodily injury, property damage, or to
cause the physical confinement or
restraint of the person threatened, or
any other act causing substantial harm
to the physical or mental health of the
person threatened.

Standard Range 0-10 day suspension

Standard Range 0-20 day suspension

Standard Range 0-10 day suspension

Standard Range 0-10 day suspension

Standard Range 0-20 day suspension
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Lewd, Obscene, or Profane
Language, Gestures, or Materials
This includes, but is not limited to,
lewd, obscene or profane language,
gestures or materials that are unrelated
to authorized school curriculum.
Prohibited “materials” includes digital
or electronic text, images, or sounds
that are possessed, displayed, or
transmitted while under the supervision
of school authorities.
Theft/Stealing
Possession of another person's or
district property, regardless of value,
without the person's permission with
the intent to deprive the owner of such
property. As part of the sanction,
restitution will usually be required.
False Alarm
Includes false calls to 911
Fireworks/Bullets
Includes firecrackers, trick/novelty
devices, stink bombs and ammunition
Tobacco/Nicotine Products – Use
or Possession
Students may not participate in
smoking, use of tobacco products or
products containing nicotine, or possess
tobacco products on the school
premises or at school-sponsored
functions.

Standard Range 0-10 day suspension

Standard Range 0-10 day suspension

Standard Range 0-10 day suspension
May include a report to Law Enforcement
Standard Range 0-10 day suspension
May include a report to Law Enforcement
Elementary Students (K-4):
Standard Range 0-10 day suspension
Secondary Students (5-8):
First Offense: Complete Tobacco Intervention Packet.
[Refusal or failure to complete Tobacco Intervention Packet
shall be considered to be a tobacco related offense for which
students may receive school discipline at the standard range
for elementary students]
Second Offense: Complete Tobacco Intervention Packet
and attend ISS. [Refusal to complete Tobacco intervention
Packet shall be considered to be a tobacco related offense for
which students may receive school discipline that includes
short-term suspension with days that may be held in
abeyance for community service].
Third Offense: Complete Tobacco Intervention Packet and
attend extended ISS. [Refusal to complete Tobacco
Intervention Packet shall be considered to be a tobacco
related offense for which students may receive school
discipline that includes short-term suspension with days that
may be held in held in abeyance for community service].

Weapons
The possession or use of actual weapons
in violation of district policy 4210,
including firearms, dangerous weapons,
and other items listed within that
policy. This includes when a student
acts with malice as defined under RCW
9A.04.110 and displays a device that
appears to be a firearm.

Standard Range 0-20 day suspension
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Why It Matters …
Just one day every so often can add up to months of
missed learning time. Missing school can hurt
academic achievement and emotional well-being.
Every absence or tardy in any grade, excused or not,
can impact a child’s academic achievement.
BE AWARE
AWARE –
– WE
WE CARE!
CARE!
BE
Here is Hood Canal’s Attendance Policy:
This is the Attendance Policy for Hood Canal School:
Step 1: The school will notify you via telephone (auto-dialer) whenever your child is
Step
1: The school will notify you via telephone (auto-dialer) whenever your child is
absent.
absent.
Step 2: A conference will be held after two unexcused absences within any month to
Step
2: A conference
after two unexcused absences within any month to
determine
the supportwill
thatbeisheld
needed.
determine
the
support
that
is
needed.
Step 3: No later than the child’s fifth unexcused absence in a month the school district
Step
3: No
later
the child’s
unexcused
a month
the school
will enter
into
an than
agreement
withfifth
the student
andabsence
parentsin
that
establishes
schooldistrict
will
enter into
an agreement
with
student
parents that
establishes
attendance
requirements,
refer
thethe
student
to and
a community
truancy
board school
or file a
attendance
requirements,
refer
the
student
to
a
community
truancy
board
file a
petition and affidavit with the juvenile or Tribal court alleging a violation oforRCW
petition
and affidavit with the juvenile alleging a violation of RCW 28A.225.010.
28A.225.010.
Step
4:
Step 4: If
If needed,
needed, a
a BECCA
BECCA Petition
Petition will
will be
be filed
filed with
with Mason
Mason County
County Courts
Courts in
in order
order to
to
comply
with
the
Washington
State
mandatory
school
attendance
laws.
comply with the Washington State mandatory school attendance laws.
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.225.030 for more BECCA info.

CONSEQUENCES!
More than 2 tardies a week will result in students making up missed class
time during lunchtime study hall. If the pattern continues, then additional
study time will be added.
Be Here! – Be on Time! – Be Successful!
SCHOOL STARTS @ 8:30am

Updated: 2.2.15

When does Hood Canal Booster Club meet and can I
attend?
Hood Canal Booster Club meets on the 3rd Wednesday of
each month at 3:15 p.m. You are welcome to attend any of
the meetings!

What can you do to help?
Join Hood Canal Booster Club! You decide how much time
and energy you’d like to commit. Hood Canal Booster
Club needs help with fundraisers, book fairs and planning
functions that benefit our students and school!
Reminder: Please continue to collect your Box Tops and
Campbell’s Labels for Education. The drop off box is
located in the front office.

-----------------------------------------Interested in Joining Us?
Please fill out the information below and return it to the
office and someone from the Booster Club will be in contact
with you.

Name:____________________________________
Phone:____________________________________
E-mail:___________________________________
I am interested in __________________________
__________________________________________

Hood Canal Booster Club

Projects scheduled for 2015-16 school year
Fundraisers for:
 Playground improvements
 After school activities
 Special Assemblies
 Field trips

Hood Canal 21st Century
After School Learning Center
Application / Registration
Please register my child in the after-school program.
Student Name:

Grade:

Teacher:

Parent/Guardian Name(s):
Home Phone:
Cell Phone:

Work Phone:
Evening Phone:

Emergency Contact:
Home Phone:

Work Phone:

Please indicate any physical limitations, medical conditions and/or allergies:
___________________________________________________________________________________

Pick-up Authorization





My child will be walking or riding a bike home.
Activity Bus-leaves at 5:10pm
My child will be picked up by a parent/guardian or authorized person.
Other ___________________________________________________

*Note: If child stays until 6:00pm, transportation must be provided
The following people are authorized to pick up my child/children:
Name:

Relationship:

Phone:

Name:

Relationship:

Phone:

Name:

Relationship:

Phone:

Please DO NOT release my child to: ____________________________________________________
For safety purposes you must come inside the school to sign out with the staff to pick up your child/children.

Emergency Authorization
I hereby authorize the 21st Century Program to obtain medical services for my son/daughter while he/she is
participating in afterschool programs/activities.
 Yes, I authorize emergency
medical treatment

 No, I do not authorize emergency
medical treatment

_____________________________________________________
Signature of Parent or Guardian

_______________________
Date

Harassment, intimidation or
bullying can take many forms
including but not limited to,
slurs, rumors, jokes,
innuendoes, demeaning
comments, drawings, cartoons,
pranks, gestures, physical
attacks, threats or other
written, oral, physical or
electronically transmitted
messages or images.
Intervention
Interventions are designed to
remediate the impact on the
targeted student(s) and others
impacted by the violation, to
change the behavior of the
perpetrator, and to restore the
positive school climate. The
district will consider the
frequency of incidents,
developmental age of the
student, and severity of the
conduct in determining
intervention strategies.
Interventions will range form
counseling, correcting student
behavior and discipline, to law
enforcement referrals.

Hood Canal is committed
to excellence in our
school community

Harassment, Intimidation or
Bullying Policy & Procedures

We are committed to a safe and
civil educational environment for

HOOD CANAL
SCHOOL DISTRICT

all students, employees, parents/
guardians, volunteers and patrons,

Committed to Excellence

that is free from harassment,
intimidation and bullying.

What is Harassment,
Intimidation or Bullying?

The following websites may be
useful:
www.hoodcanal.wednet.edu
This is the district website that has

the anti-harassment policies and
confidential, downloadable HIB
forms.
www.StopBullying.gov
This U.S. Government website is
managed by the Department of

Harassment, intimidation or bullying
(commonly referred to as HIB) means any
intentional electronic, written, verbal or
physical act, including but not limited to
those shown to be motivated by race,
color, religion, ancestry, national origin,
gender, sexual orientation, gender
identity or expression, mental or physical
disability or other distinguishing
characteristics, when such an act:


Health & Human Services, Education and Justice. Materials for



both students and adults



Hood Canal School District #404
111 N. State Route 106
Shelton, WA 98584
360-877-5463



Physically harms a student or
damages a student's property
Substantially interferes with a
student’s education
Is so severe, persistent, or pervasive
that it creates an intimidating or
threatening educational environment
Substantially disrupts the orderly
operation of the school

W HAT M AK ES HIB
D IF FER EN T?

There is a perception of power
over an individual.
People who bully use their power to
create an imbalance of power over
another individual to control or harm
them. The person or group being
bullied may have a hard time
defending themselves.

Bullies have an intent to cause
harm.
Actions done by accident are not
bullying. People who bully have a
goal to cause harm to an individual or
group.

It’s repetitive.
Incidents of HIB happen to the same
person or group over and over by the
same person or group.

Can I report HIB?
You can report any Harassment,
Intimidation or Bullying you
experience or witness to any
member of the Hood Canal School
Staff. You may also file a report
anonymously and place it in a
secure location at the school.
Forms are available in the district
office, or on the website.

WHAT HAPPENS AFTER BULLYING IS
REPORTED?
Each situation is different and
thus handled accordingly.
Sometimes a verbal report can be
followed by a quick intervention
and immediate resolution
between the parties involved.
These situations do not typically
meet the definition of HIB.
When an incident meets the
definition of HIB described in this
pamphlet, a designated staff
member conducts an investigation and follows a specific
process outlined in the school’s
district policy. The investigation
can include interviews and
notification of the parents of
both the alleged aggressor and
the targeted student(s). If the
outcome of the investigation
indicates that bullying has
occurred, consequences will be
assigned and a plan for follow up
can be developed.

WHAT ROLE DO PARENTS
PLAY?
We, at Hood Canal School, understand that bullying can
happen anytime despite our
best attempts and efforts at
prevention. We ask that you
partner with us to address this
problem and ensure that our
school is a safe and positive
place for growing and learning
for our students.
A complete copy of the school’s
HIB policy is available on the
District website,
www.hoodcanal.wednet.edu,
under the “Resources” tab.

Hood Canal School
Student-Family Handbook
Acknowledgement of Receipt
Dear Parent/Guardian,
Please review this handbook with your student. It contains important information that will
assist and support your success at Hood Canal School.
Please sign the form below and have your student return it to his/her classroom or homeroom
teacher within ten days of receipt.
---------------------------------------------------------------------------------------------------------------We have reviewed and discussed the updated Hood Canal School Student/Family Handbook
for the 2015-16 school year. We understand that the handbook contains information we may
need during the school year and will support the school in the enforcement of these policies.
Name of Student: _________________________________ Grade: _______
Signature of Student: ___________________________________________
Name of Parent/Guardian: _______________________________________
Signature of Parent/Guardian: ________________________ Date: _______
The best way to contact me:
Email: ______________________________________________________
Phone: ______________________________________________________

Hood Canal School District does not discriminate in any programs or activities on the basis
of sex, race, creed, religion, color, national origin, age, veteran or military status, sexual
orientation, gender expression or identity, disability, or the use of a trained dog guide or
service animal and provides equal access to the Boy Scouts and other designated youth
groups. Contact the following regarding questions and complaints of alleged discrimination:
Title IX Compliance Officer, 360.877.5463; Title IX Athletic Coordinator 360.877.5463;
Section 504/ADA Coordinator 360.877.5463; Compliance Coordinator for State Civil Rights
Laws, 360.877.5463; or a letter may be submitted to the designated coordinator at Hood
Canal School District, 111 North State Route 106, Shelton, WA 98584

